
Introduction to Mendeley Program



What is Mendeley?

Organize your documents + references 

Collaborate by joining + creating groups 

Exploring statistics + recommendations

Stay up to date + Know more



INSTALLATION STEPS
1. Download and install for free the Mendeley Reference 

Management Software Desktop App onto their laptops from 

https://www.mendeley.com/autoupdates/installers/1.19.8

2. Link to download Zotero: https://www.zotero.org/

3. Install the Mendeley Web Importer onto your Web Browsers and 

installing the Mendeley Ms Word plug-in (can be done from the 

installed app after signing in)

4. Create a free Mendeley account 

from https://www.mendeley.com/

5. The following will be the basis of the practical demonstration

https://www.mendeley.com/autoupdates/installers/1.19.8
https://www.zotero.org/
https://www.mendeley.com/


What is Mendeley?

Desktop

Web

Mobile

• Free Academic Software

• Cross-Platform (Windows/Mac/Linux)

• Support all major browsers



Mendeley Desktop overview



Adding Documents
Select a file or folder to 

add from your computer

Watch Folder

Import your references from

BibTex, Endnote, RIS or Zotero

Adding 

references 

manually



Completing the Details of Document

Enter DOI, 

PubMed, or 

ArXiv ID and 

click on the 

magnifying 
glass icon to 

start the search

Mendeley automatically adds missing info

Search for documents 

by title on Google 

Scholar if marked or 

reviewed



Web Importer
Saving research articles when browsing online



Using Web Importer

Click 'Save to Mendeley' to import references of your 

search results

Select an article 

and import the 

reference into 

your library in one 

click.



Sync
Synchronize your library with Mendeley Cloud to 

access it anywhere & read it on your devices

• Mendeley backs up your library 

online

• Access your articles anywhere

• Get suggestions that you can 

adjust and add them to your 

library



Finding your Document
Full text search, or filter search

Filter your 

documents by 

author, tag, 

publication,

and keywords



PDF Viewer



Reading and Working on PDF Viewer



Installing Citation Plug-in



Citation Tool Bar appears in MS Word automatically

Mac

Windows



Creating In-Text Citations in MS Word

1. Click ‘Insert or Edit Citation’

2. Search based on author, title, 

or year, or select a document 

from your library

3. Select an article or book, and 

click 'ok' to automatically cite 

the article to MS Word



Inserting Bibliography

1. Click ‘Insert  

Bibliography’

2. Choose the 

style

3. Done!



our contact details

Systems Department

Harare Institute of Technology

Library and Information Services

trusike@hit.ac.zw

library@hit.ac.zw ext 2178/ 2179

+263 772 554 207  Calls

mailto:trusike@hit.ac.zw
mailto:library@hit.ac.zw


THANK YOU
Updates, feedback, resources…
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